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Introduction: 

Vikas College of Arts, Science & Commerce successfully organized a series of 30-hour add-

on online certification courses in collaboration with EXCELR. These courses were designed to 

provide students with additional knowledge and practical skills in various IT and data-related 

domains. The collaboration was facilitated through a Memorandum of Understanding (MOU) 

between the two entities. 

➢ ExcelR's Every Day Learning (EDL) program is a 30-hour live virtual training program. 

➢ The program is designed to provide participants with valuable knowledge and skills. 

➢ The training program is offered free of cost due to the signed Memorandum of 

Understanding (MOU). 

➢ The students/faculty can register for courses pertaining to trending technologies 

absolutely for free and attend live sessions conducted by real-time industry 

experts/working professionals. 

➢ The sessions are conducted on weekdays, providing flexibility for participants. 

➢ The timing of the sessions is from 7.00 PM to 9.00 PM, allowing students to attend 

after their regular commitments. 

➢ All courses have a minimum duration of 15 days. 

➢ Participants will have the opportunity to engage in hands-on exercises and practical 

examples during the training program. 

➢ This interactive approach helps reinforce learning and allows participants to apply the 

concepts practically. 

➢ Students with a minimum of 60% attendance are eligible for the participation 

certificate. Upon successful completion of the training program, participants will 

receive a participation certificate from ExcelR. 

➢ The certificate serves as recognition of the participants' dedication, effort, and 

successful completion of the training program. 



➢ ExcelR's Every Day Learning (EDL) program offers a valuable opportunity for 

individuals to enhance their skills and knowledge, benefiting their personal and 

professional growth. 

Name of the Program: Advanced Excel, PowerPoint, and Word 

Date of Program: 7th November 2022 – 28th November 2022 

Duration:15 days, Total 30 hours (2 hours daily, Monday to Friday, from 7 PM to 9 PM) 

Participants: 

 

Curriculum: 

1. Advanced Excel: 

o In-depth understanding of the uses and functions of Advanced Excel 

2. PowerPoint: 

o Mastering presentations and designing impactful slides 



3. Word: 

o Developing skills for document formatting and advanced editing 

 

Pamphlet of the program 

 

 

Attendance report of the students 

During the live session, a Google Form will be sent to the students. They are required to fill 

out this form for attendance and to provide feedback on the session. Students who attend at 

least 60% of the course will be eligible to receive a participation certificate. The following is 

the attendance report provided by ExcelR. 



 

 

 

 

 

 

 



Model Certificates of the student 

 

 



 

 

Summary: 

This 15-day program on Advanced Excel, PowerPoint, and 

Word provided comprehensive training on essential Microsoft 

Office tools. With 30 hours of instruction spread across two 

weeks, participants gained expertise in the use of Advanced 

Excel for data analysis and manipulation, learned how to create 

and manage professional presentations in PowerPoint, and 

developed skills to enhance their document editing and 

formatting capabilities in Word. Classes were held Monday 

through Friday from 7 PM to 9 PM, offering focused and 

practical learning in each tool. 

 

 


